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Goodheart-Wilcox Publisher, United States, 2015. Paperback. Book Condition: New. 3rd. 279 x 216 mm.
Language: English . Brand New Book. Certification Prep MicrosoB PowerPoint 2013 will help prepareyou to take
the MicrosoB ODice Specialist (MOS) MicrosoB PowerPoint 2013 certification exam. G-W s Certification
Preparation Series consists of individual guides that provide practice in the basic skills needed to be successful
using the corresponding soBware. No previous soBware experience is required. Although the guides focus on
learning skills, not test taking, users that complete the practice will be prepared to take the oDicial soBware
certification exam and demonstrate workplace readiness. Step-by-step instructions demonstrate actual
soBware commands and features, building from basic to advanced. Content is divided into small units for
better learning and usage. There is no need to download files or purchase additional materials as all lesson
content is created using the soBware. Provides an aDordable way to prepare for industry certification versus
other methods. Integrates easily into existing classroom activities. Focuses on hands-on experience to develop
skills.
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